
GAINUP TECHNOTEK LIMITED 
S.F NO.1272/3B 2, 

DINDIGUL - BATLAGUNDU HIGHWAY, 
OTTUPPATTI-POST,DINDIGUL - 624 708. 
Phone: 04543-267092, Fax : 04543-267347, E-Mail : info@gainup.in 

  __________________________________________________________________________________________ 

APPOINTMENT ORDER 
gzp epakd cj;juT 

 
 
TO                                                                                                              DATE: 
ngWjy;                                             Njjp : -------------- 
 
-----------------------------------------------------------          
 
-----------------------------------------------------------  
 
-----------------------------------------------------------  
  
-----------------------------------------------------------  
 
-----------------------------------------------------------  
 
Ref : Your Application date 

cq;fsJ tpz;zg;gk; ehs;………………………… 

 

Dear Sir, 

        cq;fsJ ……………………. Njjpapl;l tpz;zg;gj;jpd; mbg;gilapy; cq;fis vkJ eph;thfk; 

…………………….. gphptpy; ……………………. gzpf;F epakdk; nra;tjpy; ngUikg;gLfpNwhk;. cq;fsJ gzp 

…………………….. ehs; Kjy; ……………………….ehs; tiu jFjpfhz; mbg;gilapy; mkh;j;JfpNwhk;. 

cq;fSf;fhd Ntiy Neuk; jpdrhp 8kzp Neuk; MFk;. cq;fsJ khjk; / ehs; rk;gsk; &. ……………….. vd;W 

eph;zapf;fg;gLfpwJ. cq;fsJ rk;gsk; gpujp khjk; / ehs; ……………… md;W toq;fg;gLk;. ,jpy; murpd; 

njhopyhsh; eyr; rl;lq;fspd; mbg;gilapy; tUq;fhy itg;G epjp EPF (12%) rjtpfpjKk;, njhopyhsh; muR 

fhg;gPl;L fofj;jpw;F (0.75%) rjtpfpjKk;, cq;fsJ mbg;gilr; rk;gsj;jpy; gpbj;jk; nra;ag;gLk;. cq;fsJ 

jpwikapd; mbg;gilapYk; nray;ghLfspd; mbg;gilapYk; cq;fis vkJ eph;thfj;jpy; epue;jug; gzpahsuhf 

Nkw;Fwpg;gpl;l fhyf; nfLTf;Fs; gzp epue;juk; nra;ag;gLtPh;fs;. 

      jq;fsJ ciog;ig cz;ikAld; epWtdj;jpw;F mspj;J Nkd;NkYk; tsh;r;rpaila tho;j;Jf;fisj; 

njhptpj;Jf; nfhs;fpwJ. 

 

cz;ik efy; ngw;Wf; nfhz;Nld;.                             ,g;gbf;F,  

 

KASTHURI G

01/02/2022

7th

TAILOR

01/02/2022

TAILOR

01/02/2022

01/02/2022

01/02/2022

188A SUNDARAJAR NAGAR,

MADURAI.

GLG0066

 16116.00

 : GANESHKUMAR



BIO - DATA 
tpz;zg;gjhuhpd; KO tpguq;fs; 

 
NAME   :  
ngah; 
 
FATHER’S /HUSBAND’S NAME : 
je;ij my;yJ fzthpd; ngah;  
 
DATE OF BIRTH AND AGE 
gpwe;j Njjp kw;Wk; taJ : 
 
SEX 
ghypdk;  :                                 
 
 
MARITAL STATUS : 
jpUkzkhdtuh 
 
 
PRESENT ADDRESS                                                                   PERMANENT ADDRESS 
jw;Nghija Kfthp                                 ; epue;ju Kfthp 
 
--------------------------------------------------------                      ------------------------------------------------------- 
 
--------------------------------------------------------   ------------------------------------------------------- 
 
--------------------------------------------------------   ------------------------------------------------------- 
 
--------------------------------------------------------  ------------------------------------------------------- 
 
--------------------------------------------------------  ------------------------------------------------------- 
 
  
 PIN  :                                            
  
 
PHONE NO 
njhiyNgrp vz;                         : 
 
EDUCATIONAL QUALIFICATION  :  
fy;tp jFjp 

 
S.NO. 
t.vz; 

COURSES 
gbg;G 

SCHOOL / UNIVERSITY 
gs;sp / fy;Âup 

YEAR OF PASSING 
Njh;r;rp ngw;w tUlk; 

 

 
 
 
 
 
 
 
 

   

MALE -  Mz; FEMALE -  ngz; 
  

YES - Mk; NO - ,y;iy 

  

            

KASTHURI G

GANESHKUMAR

04/05/1988

*

*

KASTHURI G KASTHURI G

-- /

DKHT

188A SUNDARAJAR 

NAGAR,

MADURAI.

188A SUNDARAJAR 

NAGAR,

MADURAI.

:GANESHKUMAR :GANESHKUMAR



S.No RELATIONSHIPNAME OCCUPATION AGE

FAMILY PARTICULARS 
FLk;gj;jpy; cs;s egh;fs; gw;wpa tpguk; 

1 GANESHKUMAR HUSBAND  35 -

2 HARNI DAUGHTER  13 -

3 SHANLI DAUGHTER  8 -

PREVIOUS EXPERIENCE  
Kd;G Ntiy nra;j ,lq;fs; gw;wp tpguq;fs;  
S.NO 
t.vz; 

NAME OF THE 
ORGANISATION 

gzpGhpe;j epWtdj;jpd; ngah;  

NATURE OF 
WORK 

Ntiyapd; jd;ik 

PERIOD 
Ntiy nra;j 

fhyk; 
FROM           TO  
Kjy;      tiu  

DRAWN 
SALARY 

ngw;w rk;gsk;  

 
 
 
 
 
 
 
 

    

 
EXPECTED SALARY 
vjph;ghh;f;Fk; rk;gsk;  
 
  
PAN CARD DETAILS   
Ngd; fhh;L tpguk;  
 
 DECLARATION 
       I HEREBY DECLARE THAT THE PARTICULARS FURNISHED ABOVE ARE CORRECT TO THE BEST OF MY 
KNOWLEDGE. 
           
   Nkw;fz;l tpguq;fs; midj;Jk; cz;ikahdit vd cWjpaspf;fpNwd;.  
   
PLACE                

,lk; :   Ottupatti          
 
 
DATE         :                                                                                            
Njjp   
                                                                                                                SIGNATURE OF THE APPLICANT  
                                                    tpz;zg;gjhuhpd; ifnahg;gk; 
 
                                                                                      
 

 

YES-Mk; NO-,y;iy 
 

* 

01/02/2022



TAILOR

01/02/2022

 36 

SUNDAY

TAILOR

01/02/2022

 36 

SUNDAY

               THE EMPLOYER STATING AS FOLLOWS:  
         

With reference to your application /Bio -Data from seeking 
an employment in our organisaton . We are Pleaset to issue 
this appointment letter to you on the following salient terms 
conditions. 

 
vq;fs; epWtdj;jpy; Ntiy ehb te;j kD kw;Wk; Bio-data 
ftdj;jpy; vLj;jpUf;fpNwhk;.fPo;f;fz;l Kf;fpakhd tpjpfs; 
kw;Wk; fl;Lg;ghLfspd; mbg;gilapy; cq;fSf;Fg; gzp 
epakdf; fbjk; toq;fpajw;F kfpo;r;rp milfpNwd;.  

1. You are presently designated as …………………..  1. ePq;fs; jw;NghJ                                                      vd;w 
gzpapy;  mkh;j ;jg;gLfpw Ph;.  

 
2.You date of joining is…………………..................  

2. ePq;fs; gzpapy; Nrh;e;j jpdk;   

3.Your age as on the date ………………. ….Years.  3. ,d;W cq;fs; taJ                 tUlq;fs;  
 

4. Your weekly off shall be ……………every week.  4.Xt;nthU thuKk; cq;fsJ thu tpLKiw ehs;  
                      

5. Your working hours shall Rotational as below For Every 
week. 
(i).F irst Shift: 6 am to 2 pm.  
(ii).Second Shift: 2 pm to 10 pm.  
(iii).Third Shift:10 pm to 6 am.  
(iv).General Shift : 9  am to 5.30 pm.  

5. Xt;nthU thuKk ; cq;fsJ Ntiy Neuk; 
fPo;f;fz;lthW Row;r ;rp Kiwapy; ,Uf;Fk;. 
(i).Fir st Shift: 6 am to 2 pm.  
(ii).Second Shift: 2 pm to 10 pm.  
(iii).Third Shift:10 pm to 6 am.  
(iv).General Shift : 9 am to 5 .30 pm. 

6.Your present salary is Rs. …………………… Only. This 
salary  Consists of basic pay other allowances as per break –
up structure applicable to your cadre of employees and as 
per details notified on  the notice - board from time to time. 
Your pay slip also cotains such a break up. 

6.jw;NghJ cq;fs; rk;gsk; &gha;                       kl;Lk; 
gbfs; Gphpj;J toq;fg;gLk;.  ,J cq;fisg; Nghd;w kw;w 
gzpahsh;fSf;Fk; nghUe;Jk;.  mJ mt;tg;NghJ 
mwptpg;Ggyifapy; mwptpf;fg;gLk;. cq;fs; rk;gsr;rPl;L 
,j;jif tpguq;fis nfhz;L ,Uf;Fk;  
 

7. You are Covered under ESI and PF Schemes. ESI is  
deducted @ 0 .75% on your earned gross salary where as  
 PF ia deducted @ 12%  on your earned basic pay plus  
DA. These rates may very if amended by departments  
 concerned 

7.njhopyhsh; muR fhg;gPl;Lf; fofk; (ESI)kw;Wk; 
njhopyhsh; tUq;fhy itg;Gepjp (PF)jpl;lq;fspy; ePq;fs; 
Nrh;f;fg;gLtPh;fs;. (ESI) @ 0 .75% cq;fs; nkhj;j 

tUthapypUe;J gpbf;fg;gLfpwJ. mNj Neuj;jpy; (PF) @ 
12% mbg;gil rk;gsk; kw;Wk; mftpiyg;gl;bapypUe;J 
gpbf;fg;gLk;. rk;ge;jg;g l;l Jiwfspy; gpbj;jk; 
nra;ag;gl;lhy; mJ khwyhk;.  

8. Termination of appointment : 
If any valid or disciplinary cause or legal cause terminated 
by you – management should intimate written statement at 
least before one month.  
If terminated by management – should compensate at least 
one month salary as per our contract.  
 

8. Ntiyia tpl;L ePf;Fjy;  : 
njhopyhsh; Ntiy tpl;L  epWj;j Ntz;Lk; vd;why; 
rl;lg+h;tkhf kw;Wk; rhpahd fhuzj;jpdhy; epWj;jk; 
nra;Ak; NghJ epWtdj;jpdhy; xU khjj;jpw;F Kd;G 
mwptpg;G fbjk; nfhLf;fg;g lNtz;Lk;. 
eph;thfk; Ms;Fiwg;G my;yJ rl;lg+h;tkhf epWj;Jk; 
NghJ Fiwgl;rk; xU khjk; rk;gsk; nfhLf;f Ntz;Lk;.  
 

9. If employee resigned from job should intimate to 
management in written statement at least one month before.  
 

9. njhopyhsh; Ntiy tpl;L epw;f Ntz;Lk; vd;w 
R+o;epiyapy; Fiwgl;rk; xU khjj;jpw ;F Kd;ghf mwptpg;G 
fbjk; vOj;Jg;g+h;tkhf nfhLf;f Ntz;Lk;.  
 

10.Your normal working hours will be 8 (eight) hours of  
actual work per day or 48 (Fourty Eight ) hours per week.  

10.cq;fsJ Ntiy Neuq;fs; ehSf;F 8 kzp Neuq;fs; 
(xU ehs; Ntiy Neuk;) my;yJ thuj;jpw ;F 48 kzp 
Neuq;fs; MFk;. 

11. ForYour over time work (beyond ,the normal hours ) 
overtime wage will be paid ,to you at double the rate of your 
BASIC+DA. 
 

11. cq;fspd; mjpf Neu Ntiyf;fhd (nghJthd fhy 
mstpw;F Nky;) $yp mbg;gil kw;Wk; mftpiyg;gb 
,jd; ,U klq;F toq;fg;gLk;.  

 

SUNDAY

 36 

SUNDAY

TAILOR

 16116  16116 



JANUARYJANUARY

12. You are eligible for earned leave @ one day for every 20 
days actually worked by your, after completion of 240 days 
work in a year.  This is credited annually on 
………………………….. of the following years.  

12.ePq;fs; xU tUlj;jpw;F 240 ehl;fSf;F Nky; 
Ntiy ghh;j;jhy; xt;nthU 20 ehl;fSf;Fk; xU 
ehs; <l;ba tpLg;Gf;Fj; jFjpAilath; MfpwPh;fs;. 
,J tUk; tUlk; …….……………..Kjy; Njjpapy; 
xt;nthU tUlKk; cq;fs; fzf;fpy; 
itf;fg;gLk;.  
 

13. National and Festival Holidays:                                                 
Your are eligible for N/F holidays as required by the law.  
 

13.Njrpa kw;Wk; tpohf;fhy tpjpKiwfs; : 
Rl;lg;gb cs;s (Fiwe;jgl;rk; tUlj;jpw;F xd;gJ ehl;fs;) 
vy;yhj; Njrpa kw;Wk; tpohf;fhy tpLKiwf;Fk; ePq;fs; 
jFjpAs;sth; Mth;. 

14. Benefits of Bonus gratuity are avail able in our factory and 
are as determined under the respective rules of payment of 
Bonus Act and payment of gratuity Act.  
 

14.Cf;fj;njhif kw;Wk; gzpf;nfhil ek; njhopw;rhiyapy; 
murhq;fj;jpd; Cf;fj;njhif kw;Wk; gzpf;nfhilr; rl;l 
tpjpfspd;gb toq;fg;gLk;. 

15. Rules and Regulation:                                                               
Employees conditions of our company are governed by the 
factories act 1948 and the certified standing orders of our 
company .  Accordingly, all other terms and conditions of 
services are as per the provision of the said standing order.  
 

15.tpjpfSk; fl;Lg;ghLfSk;: 
njhopw;rhiyfspy; Copah; epytuq;fs; njhopw;rhiy tpjp 
1948-d; gbAk; eph;tfpf;fg;gLk;.. mjd;gb kw;w epYit 
tpjpfspd;gb eph;tfpf;fg;gLk;. mjd;gb kw;w vy;yhk; cq;fs; 
gzp tpjpKiwfs; me;j Nkw;nfhs;sg;gl;l rl;l epYit 
tpjpfspd;gbNa ,Uf;fpd;wd. 

16.Miscellaneous: 
During the period of Probation or confirmation as the case 
may be liable and shall accept transfer to any what ever be 
the interest of the company are involved in the  state of 
Tamilnadu or where in India.  
 

16.gyjug;gl;lit:  
Jkpo;ehl;bNyh my;yJ ,e;jpahtpy; vq;F Ntz;LkhdYk; 
epWtdj;jpd; tpUg;gg;gb gzpf;fhyj;jpy; my;yJ epue;juk; 
nra;ag;gl;l epiyapy; fk;ngdpapd; Jiz epWtdq;fspy; 
rNfhju epWtdq;fspy; my;yJ fpisfspy; ePq;fs; 
gzpkhw;wj;jpw;F cl;gLj;jhg;glyhk;.  

16b. You shall not, at any times disclose to any one any 
information, know-how, knowledge, secrets, methods plants 
etc, of the company. 
 

16b.vf;fhyj;jpYk; ahUf;Fk; epWtdj;jpd; ve;jj; 
jftiyNah njhopy; EZf;fj;ijNah jpwidNah 
ufrpaq;fisNah top jpl;lq;fisNah ntspaplf; $lhJ. 
 

16c. During the period of your service with the company you 
shall not carry on any business of your own but carry out 
duties deligently,  Loyally and to the best of your capacity.  
 

16c.cq;fs; gzpf; fhyj;jpy; nrhe;jj; njhopy; VJk; 
vLj;Jr; nra;af; $lhJ filikfisg; nghWg;Gld; 
tpRthrj;Jld; cq;fs; K*j;jpwikAld; vLj;Jr;nra;a 
Ntz;Lk;  
 

16d. This appointment / probation is made on the 
understanding that the information given by you in your 
application for appointme nt is correct, true and complete, If it 
is found at any stage that the information given by you is not 
correct / true / complete, or you had suppressed information, 
this appointment may be with drawn before you join services 
with us or your services may be  terminated at any time after 
taken up employment with us.    
The address furnished in your application for appointment is 
the basic for the communication of all correspondence. If is 
your bounded duly to furnish the latest address to the 
management. 

16d. ,e;j gzp epakdk; gapw;rp cq;fs; kD 
cz;ikahdJ K*ikahff; nfhLf;fg;gl;l jfty;fs; 
cz;ikahdJ vd;W mbg;gilapy; nray;gLfpwJ ve;j Xh; 
fhyf;fl;lj;jpYk; nfhLf;fg;gl;l jfty; jtwhdJ 
kiwf;fg;gl;l jfty; vd;why; ePq;fs; Ntiyf;F my;yJ 
gzpapy; Nrh;e;j gpd;dh; ePf;fg;gLtPh; cq;fs; gzp epakd 
kDtpy; toq;fg;gl;l tpyhrk; vjph; fhyj;jpy; jfty; 
mDg;Gtjw;F mbg;gilahf ,Uf;fpwJ. 
 
 
Cq;fSila filrpahf khwpAs;s tpyhrj;ij vq;fSf;F 
mspg;gJ cq;fSila nghWg;ghFk;. filrpahf khw;wpa 
tpyhrj;ij eph;thfj;jpw;F cldbahf njhptpf;f Ntz;Lk;.  

16e. The management reserve the right lay -off with 
compensation of retrench our services at its discretion for any 
reason whatsoever and will be paid compensation as per 
provision of the industrial disputes Act 1947.  
 

16e.gzp ePf;fk; my;yJ gzp Klf;fk; eph;thf tpUg;g;gb 
vf;fhuzj;jpw;fhfr; nra;ag;ghl;lhYk; njhopw;rhiyrl;lk; 
1948 –d; gb e~;l <L toq;fg;gLtPh;fs; 

17. Residential Address 
Your residential address as stated above is as furnished by 
and is deemed as the address for any specific communication 
or notice to you. You should keep the management 
information of any change  in your address, that may arise at 
your end. 

17. tPl;L tpyhrk; : 
cq;fs; FbapUg;G tpyhrk; cq;fshy; NkNy 
nfhLf;fg;gl;lJ ve;jf; Fwpg;gpl;l jftYk; cq;fSf;F 
mwptpg;G nfhLf;fTk; rhpahdjhff; 
fUjg;gLfpwJ.eph;thfj;jpw;Fj; jfty; njhptpg;gJld; ve;j 
tpyhr khw;wj;ijAk; njhptpf;f Ntz;Lk;.  

 

JANUARY



 

 
              THE EMPLOYEES STATING AS FOLLOWS: 
 
 
jhq;fs; vdf;F mspf;fg;gl;l Ntiyf;F eph;thfj;jpd; KOj; jpUg;jpNfw;gg; gzp GhpNtd; 
vd cWjp $WfpNwd;. 
 
 
NkNy eph;thfj;jhy; $wg;gl;l midj;J tpjpKiwfSf;Fk; fl;Lg;gl;L elg;Ngd; vd 
cWjp $WfpNwd;. 
 
 
vd;dhy; eph;thfj;jpw;Ff; nfhLf;fg;gl;l tpguq;fs; ahTk; cz;iknad cWjp 
$WfpNwd;. 
 
 
eph;thfj;jpd; tpjpfSf;Fk; rl;l jpl;lq;fSf;Fk; fl;Lg;gl;L elg;Ngd; vd cWjp 
$WfpNwd;. 
 
 
eph;thfj;jpw;Ff; NfL tpistpf;Fk; nghUl;L vt;tpjr;  
nraYk; nra;a khl;Nld; vd cWjp $WfpNwd;. 
 
 
ehd; eph;thfj;jpd; ve;jtpjkhd tw;GWj;jYf;Nfh mr;RWj;jYf;Nfh mgjhuj;jpw;Nfh 
fl;lhaj;jpw;Nfh cl;gLj;jg;glhky; vdJ tpUg;gj;jpy; Ntiy nra;a xg;Gf; nfhs;fpNwd;. 
 
 
NkNy $wpa tpguq;fs; midj;Jk; ,UthuYk; kdg;g+h;tkhf xg;Gf; nfhs;sg;gl;lit. 
 

 
 
 
 
 
 

 
         Employer                                                                                          Employee 
    eph;thfp                                         njhopyhsp 

 



SL.NO

வ.வவவ

DATE

வவவவ

INCREMENT

வவவவவ வவவவவவ

AURTHORIAED BY

வவவவவவவவ

வவ வவ

GAINUP TECHNOKTEK INDIA PVT LTD.,
13/341, DINDIGUL - BATLAGUNDU HIGHWAY,

SITHAREVU VILLAGE, OTTUPATTI (PO),

DINDIGUL (DIST) - 624 708.
Phone : 04543-267092, Fax : 04543-267347, E-Mail : info@gainup.in 

SERVICE / IMPROVEMENT RECORD

Ntiy / rpwg;G mk;rk; Fwpj;j gjpT

NAME 
ngah

EMPLOYEE NO 
njhopyhsh; vz

DATE OF JOINING.  
gzpapy; Nrh;e;j ehs;

DEPARTMENT  
gphpT

DESIGNATION
gjtp

WAGES/rk;gsk;   / & . Rs 

:

:

:

:

:

:

GLG0066

KASTHURI G

TAILOR

TAILOR

01-Feb-2022

 16116 

.0011-Sep-20211  7500 

.0001-Jan-20222  8060 

.0001-Feb-20223  9060 

.0001-Apr-20224  9346 

.0001-May-20225  11346 

.0001-Jul-20226  11476 



.0001-Oct-20227  11606 

.0001-Jan-20238  11736 

.0001-Apr-20239  11866 

.0001-Jul-202310  11996 

.0001-Oct-202311  12126 

.0001-Nov-202312  14726 

.0001-Jan-202413  14856 

.0001-May-202414  15986 

.0001-Jul-202415  16116 



 

GAINUP TECHNOTEK  INDIA PVT LTD., 
13/341, DINDIGUL-BATLAGUNDU HIGHWAY, 

SITHAREVU VILLAGE, OTTUPATTI (PO), 
DINDIGUL (DIST)-624 708. 

Phone : 04543-267092, Fax : 04543-267347, E.Mail :info@gainup.in 

--------------------------------------------------------------------------------------------------------------------- 

CONFIRMATION ORDER 

 

gzp epue;ju cj;juT 
 
TO                                                                         DATE:  
ngWjy;                              Njjp : -------------------------- 
 
-----------------------------------------------------------          
 
-----------------------------------------------------------  
 
-----------------------------------------------------------  

  
-----------------------------------------------------------  
 
-----------------------------------------------------------  
 
 
 
        cq;fsJ gzp epakz cj;juT ----------------------- Njjpapl;l fbjj;ij njhlh;e;J  
 
cq;fsJ jpwikapd; mbg;gilapYk; cq;fspd; ed;dlj;ij > nray;ghLfspd; mbg;gilapYk; cq;fis 
 
vkJ eph;thfk; --------------------------- Kjy; --------------------------gphptpy;-------------------------------------- gjtpf;Fg; gzp epue;juk; 
 
nra;tjpy; ngUkpjk; nfhs;fpwJ.cq;fsJ rk;gsk; £o;fz;lthW eph;zapf;fg;gLfpwJ. 
 
        
        rk;gsk; &--------------------------------- ehs; Ækhjk; NkYk; gpbj;jq;fspYk; Viza tpjpKiwfspYk; 
 
ve;jtpj khw;wKk; ,y;iy. VdNT njhlh;e;J ckJ gzpia nrt;tNd nra;J ePHthfj;jpd; tsh;r;rpAk; 
 
jq;fspd; tsh;r;rpAk; Nkk;gl tho;j;Jf;fis njhptpj;Jf; nfhs;fpwJ. 
 
cz;ik efy; ngw;Wf; nfhz;Nld;.   
 
 
 
 
 
              ,g;gbf;F > 
 
 
                                                eph;thfk; Æ mq;fPfhuk; ngw;w mjpfhhp    
                            

KASTHURI G

01/02/2022

TAILOR TAILOR

01/05/2022
01/02/2022

01/02/2022

188A SUNDARAJAR 

NAGAR,

GLG0066

 16116.00

:GANESHKUMAR



 
 

 

                                    FORM No.34 
                                              (Prescribed under rule 93 C)  

 
 

              I hereby declare that in the event of my death before resuming work, the dues of my salary and other  
 
settlement f rom the company may please be paid to ------------------- ------------- who is my -----------------------  
 
and residing at the below address.  

 
     vdJ ,wg;gpw;F gpd;dhy; fk;ngdpapy; ,Ue;J vdf;Fr; Nru Ntz;ba rk;gsk;  kw;Wk; ,jug;  
 
 gbfs; mizj;Jk; jpUÆ jpUkjp --------------------------------  vdJ ----------------------------------------------------------- 
 
mth;fSf;F toq;FkhU Nfl;Lf;nfhs;fpNwd;. NkYk; jw;NghJ mth;fs £o;fz;l tpyhrj;jpy;  
 
trpj;J tUfpwhh;fs;.  
 
 
Address / Kfthp 
 
 
 
 
 
 
 
 
 
 
Thanking You  
 
ed;wp 
 
Yours  faithfully  
jq;fs; cz;ikAs;s  
 
 
 
 
 
Employee Signature  
njhopyhsh; ifnahg;gk;  
 
 
Witness:  
rhl;rp: 
 
1.     
 
 

GANESHKUMAR

KASTHURI G

W/O

188A SUNDARAJAR NAGAR,

MADURAI.

GANESHKUMAR HUSBAND

GANESHKUMAR HUSBAND



 
EMPLOYMENT CONTRACT 

 
 

(BETWEEN EMPLOYER AND EMPLOYEE) 

(EMPLOYER) 

 
 
 

GAINUP TECHNOTEK  INDIA PVT LTD., 

13/341, DINDIGUL – BATLAGUNDU HIGHWAY, 

SITHAREVU VILLAGE, OTTUPATTI (PO) 

DINDIGUL ( DIST) – 624 708 

 

 

 
Vs 

 
 
 

 
 
 

EMPLOYEE / WORKER 
 

KASTHURI G

W/O GANESHKUMAR

188A SUNDARAJAR NAGAR,

MADURAI.



KASTHURI G

GLG0066

TAILORTAILOR

01/02/2022

INTERNAL

INTERNAL

INTERNAL

INTERNAL

INTERNAL

INTERNAL

INTERNAL

INTERNAL

EMPLOYEES’ TRAINING RECORD 

njhopyhsh;fspd; gapw;rp Fwpj;j tpguk; 
Name of the Employee 
njhopyhspapd; ngah; : 
 
Employee No. 
njhopyhsh; vz; : 
 
Designation 
Gjtp : 
 
Date of Joining       
gzpapy; Nrh;e;j ehs; : 
 

 
S.NO. 
vz; 
 

 
Training Details 
gapw;rp ngw;w tpguk; 

Training Type / Date / 
Certificate# if any (Internal 
External Training) gapw;rp 
vz; / gapw;rp Njjp tpguk; 

 
Trainer Details 
gapw;rp mspj;jth; 
tpguk; 

 
Trainees Signature 
gapw;rp ngw;wth; 
ifnahg;gk; 

1. 
 
 
 
 
 
 
 

Training – for Company Policies, 
Working Hours, Terms & 
Conditions of appointment 
eph;thff; nfhs;if Ntiy Neuk; 
kw;Wk; gzpakh;j;Jk; 
Nfhl;ghLfs; Fwpj;j tpsf;fg; 
gapw;rp 

  
 
 
HR DEPT 

 
 

2. 
 
 

Awareness of Buyer’s Code of 
conduct and Ethics. 
nfhLg;gdh;fspd; nfhs;if 
kw;Wk; Nfhl;ghLfs; gw;wpa 
tpsf;fg; gapw;rp  

  
COMPLIANCE  
DEPARTMENT 

 

3. Safety Awareness 
ghJfhg;G tpopg;Gzh;Tg; gapw;rp 
 
a. First Aid Training 
  KjYjtpg; gapw;rp 

  
COMPLIANCE  
DEPARTMENT 

 

 b. Emergency Evacuation Drill  
 mtruf; fhyj;jpy; ntspNaWk; 
gapw;rp  

 COMPLIANCE  
DEPARTMENT 

 

 c.Fire Extinguisher Operation 
Training 
jPaizg;ghd;fs; ,af;fg;gapw;rp 

 MAINTENANCE  

 d. Use of Emergency  Contact 
Numbers 
mtruf; fhyj;jpy; njhlh;G 
nfhs;s Ntz;ba vz;fs;  

 COMPLIANCE  
DEPARTMENT 

 
 
 

 
 
4. 
 
 

PPE (Personal  Protective 
Equipment) Usage / Awareness 
jdp egh; ghJfhg;G 
rhjdq;fs; cgNahfpf;fg; 
gapw;rp kw;Wk; tpopg;Gzh;T 
Fwpj;j gapw;rp 

  
SAFETY 
MANAGER 

 

 
5. 
 
 
 

 
Training on general Health & 
House Keeping  
nghJ Rfhjhuk; kw;Wk; 
Rw;Wg;Gwj;Àa;ik Fwpj;j 
gapw;rp 

  
 

    HSR 

 

 



F O R M -2(R evised )  
g btk ;-2 (j pUj ;jpaJ ) 

 

N O M IN A T IO N  A N D  D E C L A R A T IO N  F O R M 
(e pWtdk; kw ;W k ; c Wj pnk ho p g btk ; )  

 

F O R  U N E X E M P T E D  / E X EM P T E D  E ST A B L IS H M E N T S 
(t pj pt pyf ;F  n gwhj  n gw ;w epWtdq ;fS f ;F  )  

 
D e cla r a tio n  a n d  N om in a tio n  fo rm  u nd e r th e E m pl oy ee’s  F un d s  a nd  E m p lo y ee ’ s p en s ion  S ch e m e . 

(epa kdk ; k w ;Wk ; c Wj pnkho p gb tk; nj h .t .i t.ep k w ;W k; nj h .X . j pl ;l j;j pw ;F l ;g l ;l J)  

 
(P aragraph 33 and  61 (1) o f the  E m plo yee’s prov ident Fund Schem e , 1952  and Pa ragraph  

18  o f the  E m ployee’s Pens ion  S chem e  , 1995)  
Nj ho py hsh ;fs pd ; tUq ;f hy  itg ; G  e pj pj ;j pl ;l k ; 1952  ghuh 33& 62(1) d ; gbAk ; n j h .X .j pl ;l  1995  g huh 18 d ; 

gb Ak;. 
 

1 . Na m e(in  B lo ck  Le tters)  
 n ga h; (jd pj;j d p vO j ;J f ;fs py ;) : … … … … … … … … … … …   
2 . Fa th er’s  / H u s ba n d ’s  N a m e   
    je ;i j   / fz t h; ngah  ; : … … … … … … … … … … … ..  
3 . Da te o f B irth  
     Gp we ;j Njj p : … … … … … … … … … … … ...   
4 . Se x 
     ,d k ;  : … … … … … … … … … … … …  
5 . M arital St atu s  
    jpU kz khd tu h / , y ;i yah : … … … … … … … … … … … … . . 
 
6 . A cco u n t N o  
     fz f;F  vz ; :  
 
7 .A d d res s  : … … … … … … … … … … … … … … . 
    Kft hp     
  P erm an en t( e pu e;j u)                          : … … … … … … … … … … … … … … .  

 T em p orary ( jw ;f hy pf )                   : … … … … … … … … … …    

  

MARRIED

FEMALE

04/05/1988

GANESHKUMAR

KASTHURI G

 
P A R T -A  (E P F )  

g ph pT .m  (n j h .i t .e p) 
I  h e r e b y  n o m in a te  th e  p e r s o n (s )  /  c a n c e l th e  n o m in a t io n  m a d e  b y  m e   p r e v io u s ly  a n d  n o m in a te  th e  
P e r s o n (s ) ,m e n t io n e d  b e lo w  to  r e c e iv e   th e  a m o u n t  s ta n d in g  to  m y  c r e d it  in  th e  E m p lo y e e ’ s  P r o v id e n t  F u n d ,   
in  th e  e v e n t  o f  m y  d e a th :  
 
vd ; , w g ;g pw ;F g ; g pd ;d hy ; v d ; fz f ;f py ; c s ;s  i t g ;G  e pj p n j hi f i a g ; n g w ;w pl  f Po ;f ;f hZ k ; e g h ;f i s  
e pa k pf ;f pN w d ;. 
(e hd ; V w ;f d Nt  K d ;d hy ; n f hL j ;j pU e ;j  e pa k d j ;i j  u j ;J  n r a ;f pN w d ;) 
 
N a m e  &  
A d d r e s s  o f t h e  
n o m in e e /  
n o m in e e s 
 
e pa k d k ; 
n g w ;w t h pd ; / 
n g w ;t h ;f s pd ; 
n g a h ;f s ; &  
K f t h p 

N o m in e e ’s  
r e la t io n s h ip  w it h  
t h e  m e m b e r  
 
e pa k d k ; 
n g w ;w t U f ;F k ; 
c W g ;g pd h ;fS f ;F k ; 
c s ;s  c w T K i w  

D a t e  o f 
B ir t h 
 
 
 
G pw e ;j  
N j j p 

T o ta l a m o u n t  o r   
s h a r e  o f 
a c c u m u la t io n s  in  
p r o v id e n t  F u n d  
b e  P a id  to  e a c h  
n o m in e e   
n k hj ;j j ; n j hi f  
(m ) n f hL f ;f  
N t z ;b a  g q ;F  
(x t ;n t hU  
e gU f ;F k ;) 

I f t h e  N o m in e e  is  a  m in o r  
n a m e  a n d  r e la t io n s h ip  &  
a d d r e s s  o f t h e  g u a r d ia n  w h o  
m a y  r e c e iv e  t h e  a m o u n t  
d u r in g  t h e  m in o r ity  o f 
n o m in e e   
e pa k d k ; n g w ;w t h ; t a J f ;F  
t u hj t u hf  , U e ;j hy ; 
m t U f ;f hf  gz k ; n g W k ; 
f hg ;g hs h pd ; n g a h ; c w T K i w  
t py hr k ; 
 

(1 )  (2 )  ( 3 )  (4 )  (5 )  
 
 
 
 
 
 
 
 
 
 
 

    

 
1 .         * C e r t if ie d  th a t  I  h a v e  n o  fa m i ly  a s  d e f in e d  in  p a ra  2 (g )o f  th e  E m p lo y e e ’s  P r o v id e n t  F u n d  c h e m e  1 9 5 2  a n d  S h o u ld  I  
a c q u ir e  a  fa m i ly  h e r e a f t e r  th e  a b o v e  n o m in a t io n  s h o u ld  b e  d e e m e d  a s  c a n c e lle d .  
     n j ho py hs h ; t U q ;f hy  i t g ;G  e pj pj ;j pl ;l k ; 1 9 5 2 . g h u h  2 (g )  d ; g b  v d f ;F  F L k ;g k ;                                      
, y ;i y n a d ;W k ; , d pN k y ; v d f ;n f d ;W  F L k ;g k ; V w ;g l ;l hy ; N k w ;f ;f hZ k ; e pa k d k ;       uj ;j hF k ; v d ;W k ; r hd ;W  
m s pf ;f pN w d ;.  
2 .       * C e r t if ic a te  th a t  m y  fa th e r  /  m o t h e r  is  /  a r e  d e p e n d e n t  u p o n  m e .  
     V d ;D i l a  j e ;i j  j ha ; v d ;i d r ; r h h ;e ;N j  , U f ;f pw h h ;f s ; v d ;W k ; r hd ;W                          
m s pf ;f pN w d ; 
       * S t r ik e  o u t  W h ic h e v e r  is  n o t  a p p lic a b le .  
    N j i t a py ;y hj i j  e Pf ;f pL f .  

                                     
S ig n a tu r e  o f  th u m b  im p r e s s io n  o f  th e  s u b s c r ib e r  
 
c W g ;g pd h pd ; i f N a hg ;g k ; (m ) 
, l J  i f  n gU t puy ; N ui f  

N o t e  : A  f r e s h  n o m i n a t io n  S h a l l b e  m a d e  b y  t h e  m e m b e r  o n  th is  m a r r ia g e               
a n d  a n y  n o m in a t io n  m a d e  b e f o r e  S u c h  m a r r ia g e  s h a l l b e  d e e m e d  to  b e  in  
v a l id .   

FULL 

100 /-

HUSBANDGANESHKUM

AR

/ 
/  UAN

188A SUNDARAJAR NAGAR,

MADURAI.

TN/MDU/58310/23212 100987424971100987424971100987424971



S.No Family Members Address Date of Birth Relationship

PART –B (EPS ) Para 18) 
gphpT.M. (njh.x.jp) ghuh - 18 

I hereby furnish below particulars of the members of my family who would be eligible to receive window/ children pension in 
the event of my geath. 
vd;Dila ,wg;Gf;Fg; gpd;dhy; tpjit Xa;Tjpak; Foe;ijfs; Xa;Tjpak; ngw;wpl jFjpAs;s vdJ FLk;g 
cWg;gpdh;fspd; tptuq;fisf; fPNo nfhLj;Js;Nsd;. 

1 GANESHKUMAR HUSBAND1 GANESHKUMAR  35 

C e r t if ic a t e  t h a t  I  h a v e  n o  f a m ily  a s  d e f in e d  in  p a r a  2  ( v ii)  o f  t h e  E m p lo y e e ’ s  p e n s io n  S c h e m e , 1 9 9 5  a n d  s h o u ld  I  a c q u ir e  a  

f a m ily  h e r e a f t e r  I  s h a ll f u r n is h  p a r t ic u la r s  t h e r e o n  in  t h e  a b o v e  f r o m .  

n j ho py hs h ; X a ;T j pa j ; j pl ;l k ; 1 9 9 5 -y ; g h u h ( 2 )M  , d ; g b  v d f ;n f d ;W  F L k ;g k ; , y ;i y  v d ;W k ; , d p V w ;g l ;l hy ; 

N k w ;n r hd ;d  g b t j ;j py ; m j w ;N f w ;g  j f t y ;f s ; j U Nt d ;. 

I  h e r e b y  n o m in a t e  t h e  f o llo w in g  p e r s o n  f o r  r e c e iv in g  t h e  m o n t h ly  w in d o w  p e n s io n  ( a d m is s ib le  u n d e r  p a r a  1 6 ( 2 )  ( g )  ( I )  & ( I I )  in  

t h e  e v e n t  o f  m y  d e a t h  w it h o u t  le a v in g  a n y  e lig ib le  f a m ily  m e m b e r  f o r  r e c e iv in g  p e n s io n ) .  

V d ; , w g ;g pw ;F g ; g pd ;d hy ; k hj he ;j pu t pj i t  X a ;T j pa k ; n g w ;w pl  v d ; F L k ;g j ;j py ; c h pa  e g h ; , y ;y hj  g l ;r j ;j py ; 

f Po ;f ;f hZ k ; e gi u X a ;T j pa k ; n g w  e pa k d k ; n r a ;f pN w d ;.( g h u h 1 6 ( 2 ) ( I ) &  ( I I )  d ; g b ) . 

 

N a m e  &  A d d r e s s  o f  t h e  n o m in e e  
e pa k d k ; n g w ;w t h pd ; n g a U k ; K f t h pA k ; 

 

D a t e  o f  B ir t h 
   g pw e ;j  N j j p 

R e la t io n s h ip  w it h  t h e  M e m b e r  
c W g ;g pd U l d ; c w T  K i w 

 
 
 
 
 

  

 
 
 
  

KASTHURI G

KASTHURI G

01/02/2022

01/02/2022

GANESHKUMAR  35 HUSBAND

Date: 
ehs;: 
**Strike out whichever is not applicable                 Signature of thumb impression of the Subscriber 

Njitaw;wij ePf;fpLf.              cWg;gpdhpd; ifNahg;gk;/ngUtpuy;Nuif 
 

          CERTIFICATE BY EMPLOYER (epWtd chpikahshpd; rhd;W) 

Certificate that the above declaration and nomination has been signed / thumb impressed before me by 
Shri./Smt/Kum………………………………….employed in my establishment after he/she has read  the entries / entries have 
been read over to him / her by me and  got Confirmed by him / her. 
vdJ epWtdj;jpy; gzpGhpAk; jpU/jpUkjp/nry;tp ……………………………mth;fs; tptuq;fs; mwpe;Jk; vd;dhy; 
tpsf;fpf; $wg;gLk;, gpd; mjdhy; nghUs; Ghpe;J Nkw;fhZk; cWjpnkhop kw;Wk; epakdj;jpy;/ ifNahg;gk;/ 
ifNuif/ vd;Kd;dhy; ,l;Ls;shh; vd;gjw;F ,JNt rhd;W.  

                Signature of the Employer or authorised  officers of the establishment 
               epWtd chpikahshpd; /epWtdj;jpd; mjpfhuk; ngw;wthpd; ifNahg;gk; 

Place:                                     Designation : HR MANAGER  
,lk;:  OTTUPATTI gjtp : kdpj ts Nkyhsu; 
Dated the :  
Njjp: 

Name & Address of the Factory / Establishment or Rubber / Stamp there on. 
   njhopyfj;jpd;/epWtdj;jpd; ngaUk;, KfthpAk; my;yJ Kj;jpiuAk 
 
     GAINUP TECHNOTEK LIMITED 
     S.F NO.1272/3B 2, 
     DINDIGUL - BATLAGUNDU HIGHWAY, 
     OTTUPPATTI-POST,DINDIGUL - 624 708. 

                                                                                    TIN : 33445301724   CST No : 133139/21.08.07 
 

KASTHURI G

01/02/2022

KASTHURI G

01/02/2022



FO R M  ‘F’  
 

 
To: M anager,   
      D ivision :    
 

 
1. I, Shri/Sm t./K um . … … ....… … … … … … … … … ..… … …  w hose particulars are given   

[N am e in full here]  
in  the statem ent below , hereby nom inate the person(s) m entioned below  to receive the 
gratuity payable after m y death as also the gratuity standing to m y credit in the event 
of m y death before that am ount has becom e payable, or having becom e payable has 
not been paid and direct that the said am ount of gratuity shall be paid in proportion 
indicated against the nam e(s) of the nom inee(s). 

 
2 . I hereby certify that the person(s) m entioned is a /are m em ber(s) of m y fam ily w ithin 

the m eaning of clause (h) of section (2) of the Paym ent of G ratuity A ct, 1972. 
 
3. I hereby declare that I have no fam ily w ithin the m eaning of clause (h) of section (2) 

of the said A ct. 
 
4 . (a) M y father / m other/ parents is/are not dependant on m e.  

(b) M y husband’s father/m other/parents is/are not dependant on m y husband. 
 
5. I have excluded m y husband from  m y fam ily by a notice dated … ...… … … ..… . to the 

controlling A uthority in term s of the proviso to clause (h) of section 2 of the said A ct. 
 
6 . N om ination m ade herein invalidates m y previous nom ination. 
 
 N om inee(s)    
 

KASTHURI G

Proporation by which the 

gratuity will be shared

Age of

nominee

Relationship With

the employee

Name in full with full

address of nominee(S)

TECHNOTEK - GLOVES

GAINUP TECHNOTEK LIMITED

GANESHKUMAR  35HUSBAND

HARNI  13DAUGHTER

SHANLI  8DAUGHTER

Page : 1



  Statement  

1. Name of employee in  full:  ………………………….  

2. Sex:  ……… …………………..  

3. Religion: ……… …………………..  
 
4.  Whether unmarried/ married / widow/ w idow er: …………………………..  
 
5.  Department/ B ranch/ Section where employed:  …………………………..  
 

6. Post held  with Ticket or Serial  No.,  if any: ……… …………………..  

7. Date of Appointment:  …………………………  

8. Permanent Address:  ……… …………………..  
  
             …………………………..  
          
             …………………………..  
  
 
Place …………………………  
 
Date …… ……………………   

S ignature/ T humb impression of the employee  
 
 

 

Declaration by Witnesses  
 

Signature signed / thumb impressed before me.   

Name in full and full address of w itnesses.  Signature of Witnesses  

 

 

Place ………………….. .   

Date…………………….   

KASTHURI G

GLG0066

FEMALE

MARRIED

TAILOR / TAILOR

01/08/2024

188A SUNDARAJAR NAGAR,

MADURAI.

HINDU /  CHRISTIAN / MUSLIM

OTTUPATTI

OTTUPATTI

01/08/2024

01/08/2024



Certificate by the Employer  
 

 
Certified that the particulars of the above nomination have been verified and recorded in this 

Company.  
 
 

 
Emploer’s Reference No., if any.  

 
 

 
Signature of the employer 

/ Officer authorised  
 
Designation  

 

 

 

 

 
Date ……………… Name and Address of the  

 establishment or rubber stamp  

 thereof.  

  
 

 
Acknowledgement by the Employer  

 

 
Received the duplicate copy of nomination in Form ‘F’ filed by me and duly certified by 

the Employer.  
 
 
 
 
 

Date ………………….. Signature of the Employee 
 

GAINUP TECHNOTEK LIMITED

S.F NO.1272/3B 2,

DINDIGUL - BATLAGUNDU HIGHWAY,

OTTUPPATTI-POST,DIDIGUL - 624 708.

TIN: 33445301724    CST NO:133139/21.08.07

01/08/2024

01/08/2024






