

PRASATH.R. 
7/682 A, Sivasakthi Nager, Sulthanpet,
Sulur- Tk, Coimbatore – Dt . Pin - 641669. Tamilnadu (State ) , India. 
Cell: +91 9789322703
Email : winprasath@gmail.com
CAREER OBJECTIVE 
To work effective and effectively with an organisation. Face the challenges and  implement the ideas and views  to accomplish the organisation goal effectively.
KEY EXPERTISE


	· Manpower Planning
· Recruitment & Selection
· Competency mapping
· Training & Development
· Administrative activities
	· Salary & Wages Administration 
· Full & Final Settlements (FFS)
· Statutory Compliances
· Legal & Employee Welfare
· Compensation & Benefits




ABOUT MY SELF
· I am well qualified with  20+ years rich experience in HR & Admin field with positive & result oriented attitude & Self motivated,able to set priorities and handle multiple assignments under high pressure,adapt easily to new concepts and responsibilities .

SKILL SUMMARY


HR PROCESSES :

· Manpower planning & formulation of the strategies to achieve the outcome. 
· Hiring the talent thru job portals, employee referrals, consultants, campus interviews, arranging walk-in interviews.
· Conducting preliminary interviews & co-ordination for final interviews. 
· Completely handling pre & post joining formalities the new joinee.
· Handling total cycle of training & development, which starts with effectiveness.
· Formulation & Execution of HR formats.
· Strategies on employee retention.
· Conducting Exit Interviews & making feedback received from employee.
· Formulation and implementation of Staff Increment process based on PMS
· Employee motivational programs.

PERSONNEL PROCESSES :

· Workload analysis & manpower planning.
· Handling workmen recruitment process & monitoring the attendance.
· Processing of salary and wages thru  ERP and as well expert of Visual pay.
· Statutory compliances in line with government requirement.
· Execution & monitoring the leave management process for staff & workmen.
· Maintaining the personnel files of each employee.
· Handling inquiries, issuing warning letter, Employee Termination.
· Formulation and implementation of workmen Increment process based on PMS
· Full & final settlement & recovery. Taking legal actions against recovery.

















ADMINISTRATIVE PROCESSES :

· Handling the complete administrative activities of Security,  Company Vehicles, Stationary..
· Preparation of admin related annual contracts.
· Arranging the trips, tours, get together functions, annual functions.
· To ensure the proper housekeeping and garden maintenance.
· Monitoring on time hazardous waste disposal in line with legal calendar.



	CAREER GROWTH	

	     Designation
	    Duration
	    Organisation

	Manager – HR &Admin
	May ‘ 2024 – Till
	JVS  EXPORT , Karur  

	Sr. Manager  - HR & Compliance
	Sep-2020  17 – Apr’-2024  
	Remmy Textiles Pvt ltd., ( Garments Division )  

	Sr.Manager  - HR & Admin , Complinace
	Sep-2017 – Aug  - 2020
	Unicorn International ( Group of Raj Exports )

	Deputy. Manager  (HR & Admin)
	April 11  –  Aug - 2017
	S P APPARELS LTD.,

	Executive  (HR & ADMIN)
	Oct 2007 – March 2011
	S P APPARELS LTD.,

	Personnel Officer
	Mar 2006 TO  Oct  2007
	JAY JAY MILLS (INDIA) PVT. LTD.,. 

	HR OFFICER
	Feb 2004 to March 2006
	PRIME TEXTILES LTD., Garment Division

	HR CO ORDINATOR 
	Aug 2001 to Jan 2004
	ARUNACHALESWAR MILLS (P) LTD.,

	
	
	






RESPONSIBILITIES HANDLED

· Experienced in Training to the employees & measuring its effectiveness.
· Well Versed with SEDEX, WRAP, SA 8000 ,CT– PAT, OEKO TEX ,GOTS ,SCS , LABS and Statutory & legal compliances.
· Buyer compliance – DISNEY , NEXT , WALMART, ORIGINAL MARINE , ID KIDS ,  LEVIS , HANES, TARGET
· Provided consistent support and motivation to the other departments to achieve set targets.
· Recruited, trained and mentored a team of business partners.




	SELECTIVE CONTRIBUTIONS	
· 
· Handled successful team of  300 staff & 2400 workers 
· Enhanced employee referral scheme & done recruitment for 08-11 upto 70 % thru employee referrals....
· Reduced absenteeism for Staff & workers thru conciliation & taking disciplinary actions.
· Reduced talent-hiring cost with minimum lead-time.













ACADEMIC QUALIFICATIONS

· MHRM - ( Annamalai University) in 2005-2007.
· PGDLA -  ( Annamalai University )  in 2007 -2008.
· B.Com   -  ( MK University ) in 1997- 2000.   


PERSONAL PARTICULARS

         
          Father’s Name                   :      P.Raju
          Date of Birth  & Age         :      15 May 1979 / 45 years
          Religion                              :      Hindu
          Marital Status                    :     Married 
          Languages Known             :     English, Tamil, Telugu
          Location Preference          :     Any location 
          
                                                                              
                                                                

Excellent References can be provided on request


SELF DECLARATION

Here by declare that the information mentioned above is reliable & correct to the best of my knowledge.

Warm Regards, 





PRASATH

PLACE      : SULTHANPET
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