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professional synopsis
· A dynamic professional with 15 years of experience in HRM broadly in Statutory, Recruitment, Performance Appraisal, Compensation, Training and development, Policy Procedures, Employee engagement activates, General Administration and Personnel Management, ISO Auditing and Employee relation.
· Currently Associated with Amul Group of Companies (J.G.Hosiery Pvt Ltd.,) as Asst Manager – HR & Admin
· Adept at handling day to day administrative activities in coordination with internal /external departments for smooth business operations.

· An effective communicator with excellent relationship building & interpersonal skills. Strong analytical, problem solving and organizational ability. 
PROFESSIONAL EXPERIENCE

J.G.Hosiery pvt ltd., TIRUPUR (feb 2016, – Till date)

Designation: Asst Manager – HR & Admin (Feb’2016 – till date)
Roles and Responsibilities

· Identify and implement new methods of cost-effective recruitment programs – leverage Social Media recruiting - Competency based interviewing– Compensation negotiation and fitment - Reference checks – Ensure effective employee orientation / Induction process for rapid on boarding Training & Development

· Effective Absenteeism and Attrition control through various methods.

· Identify staff requirements and recruit for technical and non-technical position requirements. Internal filling of suitable talents within group and promote employee referral program.

· Disciplinary procedures implementation, Handling employee disputes, 
· Adept in maintaining effective relationships with State Government Departments & Development Authorities (PF, ESI, Gratuity, Labour, DISH Portal returns & Renewals of Factories, Local Bodies, PCB, Electricity Board, etc.) in obtaining necessary sanctions / approvals for effective handling of administrative activities.
· Employees Insurance GMC & GPA Policies & Term Life Policy Claims & Renewals.

· Darwin HR Payroll Process.
· To solve the Statutory benefits of Employees ESI & PF Claims / Returns 
· Implementing the Performance appraisal system.
· Responsible for organizing regular welfare activities.
· Understands the Company’s strategic and operating plans and workforce utilization requirements.

· Complete responsibility in retaining employees and keeping retention tracker for analysis.
· Stretch support and provide inputs for all kinds of HR related activities which need to be accomplished for the achievement of Organization goals.
· Plan and implement Employee Reward and Recognition program and Employee Engagement Activities.

· Recruit talent by conducting Job Fair, Campus recruitment, co-ordination with Employment Consultancies, Agents, and training centers for both staff and worker categories. 

· Conduct Exit Interview and utilize the data on reasons for employee separation for addressing the issues and to create a better workplace.

· Assist implementation of Reward & Recognition programs.

· Maintains the work structure by updating job requirements and job descriptions for all positions. 
· Liaise with Government bodies and External agencies like municipality, corporation, and premise security agencies, etc. 
· Employees Income tax process completion till returns filling.

Scotts garments ltd., TIRUPUR (NOV’2011 – feb’2016
Designation: Executive - HR & Admin
Roles and Responsibilities
· Payroll process.
· Compensation and benefits of ESI & PF and pension settlement
· Responsible for ESI, PF, GRATUITY, Inspector of Factories and solve the statutory regulations on time to time.

· Support of Industrial Relation agreement with union 12 (3) & 18 (1) settlement.
· Welfare activities maintain throughout the organization and solve the employee grievances.

· Training and development like Fire, induction, first aid, safety training and PPE awareness and Environmental, MSDS and Industrial safety 

· Recruitment and selection 

· Arranging the Committee Meetings like Grievance, Works, Representative, Health and Safety and sexual harassment and canteen.

· HR Compliance Management / Social audits like GOTS, PRIMARK, H&M (Buyer audits)

· Maintain ISO 9001: 2008 Quality Management system in the factory and was appointed as Management representative.
· Dealing and advising on disciplinary and grievance procedures.
 superoir knit wears, TIRUPUR (SEP’2010 – nov’2011)
 Designation: Executive – HR & Admin
Roles and Responsibilities

· Handling the Recruitment Process.
· Administrative Activities
· Implementing SA 8000 (Social Accountability)
· Statutory regulations day to day activities
· HR Compliance Management / Social audits like WRAP, SEDEX (SMETA) , GOTS, CTPAT etc., (Buyer audits)
· Ensure the Health and Safety Issues.
· External & Internal training arrangements to employees.

· Entry & Exit activities for all employees. 

· Arranged the Employee engagement activities.

· Grievances and motivating them towards the achievement of organizational objectives. 

lgb tata motors,COIMBATORE (JUNE’2010 –sep’2010)
Designation: HR & ISO Co-Ordinator

Roles and Responsibilities

· Recruitment and selection
· Implementation ISO 9001: 2008 Quality Management System.
· Bonus Payment, Maintenance of Leave Records, Staff Salary Checking, Salary negotiation with new recruits.
· General administration & Payroll 
EDUCATIONAL QUALIFICATION
	Degree
	University
	College
	Marks Scored

	MSW (Social Work) Specialization HR
	Bharathiyar university – 2008-2010
	PSG College of Arts & Science, CBE
	71 %

	B SC - Psychology
	Bharathiyar university 2005-2008
	Govt Arts College , CBE
	60%


qms internal audit COURSE
           I have complete ISO 9001: 2008 QUALITY MANAGEMENT SYSTEM Internal audit program with GIC (Guardian independent certification in 2012)
PERSONAL DETAILS
Birth Date 

            : 
9th May 1986

Gender 


: 
Male

Marital Status 

: 
Married

Religion 


: 
Hindu

Mother Tongue 
            : 
Tamil


       Nationality 

: 
Indian

             
I hereby declare that the information given is best to my knowledge and   belief.

Place: Coimbatore
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