REQUEST LETTER

Date: 18/05/26

To
The Managing Director
GAINUP Industries

Subject: Request for Shift Incentive for Employees
Respected Sir,

I would like to bring to your kind attention the continuous efforts and dedication shown
by the emnloyees working in various shifts, especially during extended hours and
demandiriy, schedules. Their commitment has significantly contributed to maintaining
nroductivity and smooth operations within the organization.

Considering the challenges associated with shift work, such as irregular working nours,
additional workload, and personal inconvenience, we kindly request the manageiment
fo provige a shiftincentive allowance for employees working i?i“Sh! 1S in Garments .

We sincerely reguest you to consider this proposal favourably and take necessary sieps
toward implementing the shift incentive for eligible employees.

We look forward to your positive response and support?
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Yours faithfully {
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