Travel Expenses Reimbursement Form

Employee Name: DHANARAJ R Expense Period
Employee ID: GKADS26 From To
Employee Position: AGM
Division: Socks
aiczanl o Buyer Meeting in Madurai
Date Description Transport Hotel Meals Misc. Total
20/09/2002 (Food) Snacks - 3 Persons 2 59.00
{Deepak Rao , Dhanara|,Perumal)
20/09/2002 PICK UP DROP CAR {petrol) T 2,150.00
Total: X 2,208.00 % 2,209.00
Subtotal: ®2,209.00
Advance Payment:
| Certify that these expenses were in incyrred In accordance with Gainup group travel expenses policy guidelines Total Reimbursement: % 2,209.00
and that th::‘%nem prudent, reasonable and necessary expenses,
: _ ‘ . x| 2%
Emplayee Signature: K' S OG *Don’t forget to attach bills/receipts
Approval Signature: Date: .
Approval Name: DEEPAK RAD S Designation:  GM-MARKETIN G & MERCHANDISING

oo 1. Public Transport : Ticket should be affixed

2. On duty approved sheet is must and to be submitted along with claim bill




